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JIOKYMEHT TTOTITHCAH
3JIEKTPOHHOI IOITHCHIO

Cepruduxar: 32/6923b3 1dF 1 B574d3d079£21 da61b129£775
Buanenen: Bucitesa Jlynsa Pamsasosna
Teiicreutenen: Geccpormo

IHOJOXEHHE
0 nopsiike opopmIIeHHs Y4ETA U ABUKEHUSI KOHTHHI€HTA 00y4al0LXCs

1. O01HMe mMoJI0KEeHUu s
1.1. Ionoxxenue o mopsake (GopmMHpOBaHUS ydyeTa M JABMXKEHUS KOHTHHITEHTa 00YdarolIUXCs

(manee — IlomoxkeHue) ormnpenensieT €IuHbIE MOAXOAbl K OQOPMIIEHHIO YuéTa M JIBHXKEHUSA
koHTHHTeHTa oOydarommuxcs B MBOY «COI Ne 1 um. A.JL. SpsrueBa c.Kymapwn (manee — mikona).

1.2. ITonoxxenue pazpaboTaHo B cooTBeTcTBUH ¢ DenepanbHbIM 3ak0HOM 0T 29 nexabps 2012 roga
No 273-03 «O6 obpazoBanmu B Poccuiickoit deneparuuy, IEHCTBYIONIUMHU 3aKOHOATEILHBIMHU
akTaMM B cdepe oOpa3oBaHus, YCTaBOM U JIOKaJbHBIMH HOPMATHBHBIMHM aKTaMM ILKOJIBI,
periIaMeHTUPYIOLUIMMH BOIIPOCH 00pa30BaTEIbHOIO MpoLecca.

2. lopsinok opopmiieHHsI U XPAaHEHUS TOKYMEHTALMH
1O Y4€Ty M IBH:KEHNI0 KOHTHHI €HTa
2.1. Hanuuue 1 1BMWKEHNUE KOHTUHI'C€HTA 00YJalolUXCsl B MIKOJIE OPOPMIISIETCSA B KHUI'E ITPUKA30B O

JBWKCHUU yJaIuXxcs (aanee — KHUra IMPHKa30B).
2.2. Knura npukaszoB BeJIeTCS B COOTBETCTBHHU ¢ VIHCTpyKIMel 0 MOpsiIke BeCHNS] KHUT'H IPUKA30B
ydera u JBrkeHns KoHtuHrenTa (Ilpunoxenne 1).
2.3. Kaury npukas3oB BeAET CEKpeTaph W/WIIN JIULO YIIOTHOMOYEHHOE 10 IPUKA3y JUPEKTOPA IIKOJBI.
2.4. CeneHust A1l M3JaHUS IPUKA30B 00 ydeTe M JABMIKCHUM KOHTMHIEHTA OOYJaroUIMXCs MOJaeT
CEKpEeTapro M/MJIH JIUIY YIOJIHOMOYEHHOMY IO IPHKa3y TUPEKTOPA IIKOJIBI 3AMECTHTEIb TUPEKTOPA 110
y4eOHO-BOCIIUTATENLHOM padoTe.
2.5. TIpukasbl 0 KOHTUHTEHTE YYalIUXCS C [0 MX CHCTEMATH3aINU U y4eTa, POPMUPYIOTCS B Jiena
Y TIOMEIIAIOTCS B OTAENbHYI0 nanky. [Ipu popmupoBanuu nen coOmoaatoTest CIeayomue mpaBuia:
— TpyNIHPOBATH B JEJI0 IPHKA3bl OJHOTO Y4eOHOTO TO/Ia;
— IIOMEIMIATh MPHUKA3bI B IEJIO B XPOHOJIOTUYECKOH MOCIIE0BATEILHOCTH (HOMED, AaTa);
— TIOMeINaTh B JIeJI0 OPUTHHAJIBI IPUKA30B B OJJHOM 3K3EMILUIpE, XPaHUTh Jiela ¢ MOMEHTa
3aBEJICHH U JI0 Mepeaul UX B apXUB LIKOJIBI IO MECTY (POPMUPOBAHMSL.

2.6. Kaura npuka3oB sIBIS€TCS JOKYMEHTOM CTPOTOM rOCYJapCTBEHHON OTUETHOCTH U IMOJJIEKUT
IIOCTOSSHHOMY XPAHEHUIO, CIYXUT OCHOBAHUEM MJIs 3allOJHEHMsI COCTaBJIEHMSI CTAaTUCTUYECKOW MU
OyXrajnTepckoil OTYETHOCTH.
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2.7. Tlpukasel 0 TmepeBoje OOydJaIOUUXCS HAa CICIYIOIHUA ToA OOydeHHs W 00 OTYHUCICHHH TIO
OKOHYAHUU CpOKa OOy4eHMs B ILKOJIE M3JAI0TCSA Ha OCHOBAHUMU PELICHMS ME€JarOrMYecKoro COBETa
IIKOJIBI.

2.8. Tlpukassl 0 3auMcCICHUM OOydaroLUIUMXcs B IEPBBINA Kiacc, Ha CBOOOJHBIE MECTa, O IEPEBOJIE
oOydaronuxcss M3 OJIHOTO Kilacca B Jpyrod (mpu HEoOXOJUMOCTH) OO0 W3 MIKOJBI B APYTYIO
00pa3oBaTeNbHYI0 OpPraHU3alMI0 M3/AIOTCS Ha OCHOBAaHUM 3asABJICHUN poauTeNel (3aKOHHBIX
MpeACTaBUTENCH ) 00yUYarOIUXCSl.

2.9. IIpuka3bl 00 OTYUCIICHUH OOyUaIONIUXCS B TCUECHUE y4EOHOTO rojia M3JAl0TCs Ha OCHOBAaHUU
3asIBJICHUN POJMTENCH (3aKOHHBIX MPEICTABUTENCH ) 00yJaIONIUXCS.

2.10. KoHTpoJib 32 BeZICHUEM KHUTH MPUKA30B O IBUKEHUH yJalllUXCsl U KHUTH PETUCTPALUU TaHHBIX
MIPUKA30B OCYILECTBISET 3aMECTUTEINb AUPEKTOPA IO y4eOHO-BOCIIUTATEIbHOM padoTe.

3. 3akaouuTeabHbIE MOJ0KEeHU

3.1. Hacrosimee [lonoxxeHne mpuHUMaeTcs Kak JIOKaJIbHBINA aKT IIKOJIbI perieHneM Ilenarornyeckoro
COBETA U YTBEPXKIAACTCS IPUKA30M TUPEKTOPA.

3.2. Cpoxk nevictBus Hactosero [lonoxkenust He orpannyed. Hacrosimiee [lomoxxenue nercTByeT 10
MIPUHATHS HOBOTO JIOKAJTFHOTO aKTa.

3.3. M3MeHeHuss U AONONHEHUs B Hactosilee [looxkeHne BHOCATCS M NMPUHUMAKOTCS pPEUIEHUEM
[Temarornueckoro coBeTa U YTBEP)KIAIOTCS IPUKA30M TUPEKTOPA.

[Tpunoxxenue 1

HNHCTPYKIUA
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0 nopsiake BeAeHusi KHUrH NpuKa3oB 0 ABUKEHUH 00YYAIOIIHUXCS
B MBOY «COII Ne 1¢.Kyaapbi»

1. Kaury npuka3oB o JBIKEHHH Y4YaIllMXCS BEJET CEKpeTaph W/WIM JUIO YIOJHOMOYEHHOE IO
MIPUKa3y TUPEKTOPA IIKOJIbL.

2. Hymepanus npukazoB HaunHaeTcs ¢ 1 sHBaps no 30 nexadpsi ¢ HOBOro roja ¢ NepBoro Homepa
B BO3pacrarolieM nopsake. B cnenyromiem rony ¢ 1 ssuBaps Hymepanys NpyuKa30B HAUUHAETCS € IEPBOTO
HOMeEpa.

3. B mpukazax 00 y4yere M IBHKCHHU KOHTHHIEHTA OOYYAIONIUXCS 3alUCH IMPOU3BOMATCS C
yKa3zaHueM (QaMWIny, WUMEHH, OTUecTBa oOydaroulerocs; No(aMuIbHBIA MepedyeHb O00ydaromuxcs
yKa3bIBaeTCs B aJI(paBUTHOM HOPSIKE C YKa3aHUEM I0Jla POKJICHUSI.

4. B KHUTE TPUKa30B O ABIDKEHHH YYCHHWKOB HE JIONYCKAIOTCS HWCHpaBiceHus. JlomyieHHbIe
OIIMOKH MCTIPABIISIFOTCS TOTIOJIHUTEIEHBIM TIPHKA30M, BHOCSIIIMM H3MEHEHUS B UCTIPABIISIEMBIN TIPUKA3.

5. B xoHI1e yueOHOT0 ro/ia KHUTa MPUKa30B, CHOpMUPOBaHHAS B JEII0, IEPEAACTCS B APXUB IIIKOJIBI.

6. [Ipu hopmupoBanuu s1e1 COOTIOAAIOTCS CIASAYIOMINE TPABHIIA:

- TPYIIIUPOBATH B JENO0 MPUKA3bl OJHOTO Y4eOHOTO ro/a;

- IOMENIATh MPHUKA3bl B JIEJI0 B XPOHOJIOTMYECKOM MOCIeI0BaTENbHOCTH (HOMEp, /1aTa);

- IOMEILATh B JIEJI0 OPUTHHAIIBI TPUKA30B B OJIHOM SK3EMILISPE, XPAaHUTh JIeJIa C MOMEHTA 3aBE/ICHUS
1 JIO TIepe/ladd UX B apXUB HIKOJIBI TI0 MeCTY (hOPMUPOBAHHSL.

7. CexpeTrapb W/UIH JIULO YIOJIHOMOYEHHOE MO MPHUKA3y TUPEKTOpa IIKOJIbI HECET MEPCOHATIBHYIO
OTBETCTBEHHOCTH 3a COONMIOICHHE TaHHON HCTpYyKIny.



