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IMOJOKEHHUE Ne4
00 00padoTKe M 3a1IUTE MEPCOHATBHBIX JAHHBIX PA0OTHUKOB

1. OOmme noJiokeHust

1.1. Hactosmee Ilonoxxenne ycTaHaBIMBAET MOPSIOK MOJYyUCHHUS, ydeTa, 00pabOTKHU, HAKOTUICHHS 1
XpaHEHUs] TOKYMEHTOB, COJEpIKAIllUX CBEICHHS, OTHECEHHbIE K IMEPCOHAIbHBIM JaHHBIM PaOOTHHUKOB
MBOY «COHI Ne 1 c.Kynmaper» (manee - Paboromarens). [log paboTHUKaMu MOApa3yMeBarOTCs JIMIIA,
3aKJIIOYUBINKE TPYIAOBOH H0roBOp ¢ PaboTomarenem.

1.2. Ilenp Hacrosmero IlomoskeHus - 3amuTa MepCcOHAIBHBIX JaHHBIX paboTHHKOB MBOY «COII
Nel c.Kymapel» HecaHKIMOHHUPOBAHHOTO JOCTyna M pasriamieHus. [lepcoHanbHble AaHHBIE Bcerja
SIBJIIOTCSI KOH(DUIEHITHAIBHOM, CTPOTro oXpaHseMoil nHhopManuei.

1.3. OcHoBanueM Juis pa3paboTku Hacrosmiero Ilonoxxenus spistorcss Konctutynus Poccuiickoit
®denepanun, TpynoBoii koaeke Poccuiickoit Denepanun, OenepanbHbiii 3akoH oT 27.07.2006 Ne 152-03
"O mnepcoHaNbHBIX JaHHBIX", JPyrue JACHCTBYIOIIME HOPMATHUBHBIE MpPaBOBbIE akThl Poccuiickoi
denepanuu.

1.4. Hacrosmee [lonoxenne u n3MeHeHUs] K HEMY YTBEpKIar0Tcsl pykoBoauTenem Paboromarens u
BBOJISITCS TpUKa30M. Bce pabOTHHKH TOJKHBI OBITH 03HAKOMJIEHBI MO OAMUCH ¢ JaHHBIM [lonoxeHnem
Y U3MEHEHUSIMU K HEMY

2. IlonsiTHe M cocTaB MNEePCOHAJTBbHBIX JAHHBIX

2.1. IlepcoHanbHBIMU TaHHBIMHU SIBIISiETCA JH00ast HHGOpPMALHS, MPSIMO MIJIM KOCBEHHO OTHOCSIIAsICA K
CyOBEKTYy NMepCOHAIBHBIX JJAHHBIX - ONPEACTICHHOMY MITH ONpeensieMoMy (PU3NYECKOMY JIHILY.

2.2. IlepcoHanbHBIMM JaHHBIMH, Ppa3pEIICHHBIMH CYObEKTOM MEPCOHAJBHBIX JAHHBIX JUIS
pacrpocTpaHeHusl, SBISIOTCS MepCOHATbHbIE JaHHBIE, JOCTYIl HEOTPAHWUYEHHOTO Kpyra JIMI K KOTOPBIM
MIPEJOCTaBIEH CyObEKTOM MEepPCOHANBHBIX JAHHBIX IYTEM Jlaud corjacus Ha o0paboTKy MepcoHaJbHbBIX
JAHHBIX, pPa3peIIeHHBIX CYOBEKTOM TMEPCOHAIBHBIX JAaHHBIX JJIS PaclpOCTPAaHEHUsS B TOPAJIKE,
npenycMorpeHHoM PeniepaiabHbIM 3akoHOM OT 27.07.2006 Ne 152-d3 "O nepcoHalbHBIX JaHHBIX'.

2.3. CocTaB nepcoHaJIbHBIX JAHHBIX paOOTHHKA:

- (pamumus, UM, OTYECTBO;
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- 110J1, BO3pPAcT;

- cBeneHuss 00 o0Opa3oBaHWHU, KBaTM(pUKAUHU, MPO(PECCHOHATBLHON MOATOTOBKE, IOBBIIICHUH
KBaJIM(DUKAIINH;

- MECTO KUTEIbCTBA;

- CeMENHOE MOJI0KEHUE, HAJTMYHE JIeTEeH, COCTaB CEMbH, POJCTBEHHBIE CBS3H;

- (aktel Oworpadum W TpempIAymIas TPYIOBas NEATCILHOCTH (B TOM YHCIIE MECTO pPaboTHl,
CYIMMOCTb, CITy’KOa B apMHH, paboTa Ha BRIOOPHBIX TOJDKHOCTSIX, HA TOCYIApCTBEHHOH cyx0e u 1p.);

- (MHAHCOBOE IMOJIOKEHHE, CBEJCHHS O 3apabOTHOM TUIaTe;

- TACMIOPTHBIE JIAHHBIE;

- CBEJICHUSI O BOMHCKOM Y4YETeE;

- CBEJICHUS O COLUATIbHBIX JIbIOTaX;

- CTIEIUATIbHOCTD;

- 3aHUMaeMasi JIOJKHOCTB;

- pa3mep 3apabOTHOM TUIATHI;

- HAJIMYNE CyTUMOCTEN;

- HOMepa TeneOHOB;

- CoJIep KaHUe TPYIOBOTO JIOTOBOPA;

- TMIO/UTMHHUKH W KOTIMH MMPUKA30B T10 JTUIHOMY COCTaBY;

- JINYHBIE JIeTIa, TPYIOBbIC KHIKKU U CBEJICHUS O TPYIOBOU JEATEIHHOCTH;

- OCHOBaHMSI K TIPUKA3aM 10 JUIYHOMY COCTaBY;

- Jiefna, CoJepiKalue MaTepualbl 10 MOBBIIICHUIO KBATU(PHUKAIUU U MEPETOArOTOBKE COTPYAHUKOB,
UX aTTeCTAlllH, CIY>KEOHBIM pacclieIOBaHUIM;

- KOTIMH OTYETOB, HAIIPABJIIEMbIX B OpraHbl CTATHUCTUKH;

- CBE/ICHHUS O pe3yJibTaTaX MEIUIIMHCKOTO 00CJIe0BaHusl Ha MPEIMET FOJHOCTH K OCYLIECTBICHUIO
TPYIOBBIX 00sS3aHHOCTEH;

- ¢pororpaduu u UHBIE CBECHUS, OTHOCAIIUECS K IIEPCOHAILHBIM JaHHBIM PaOOTHHKA,

- IPUHAATICKHOCTh JIMIA K KOHKPETHON HAIlMK, STHUYECKOH rpymie, pace;

- PENUruo3Hble M MOJHUTHYECKHE YOexaeHus (MPUHAMICKHOCTh K PEIUruo3HOW KoHdeccuw,
YJIGHCTBO B TOJUTHYECKONW NapTUU, ydacTue B OOIIECTBEHHBIX OOBEIUHEHHUSX, B TOM 4YHUCIE B
npodcorose, u ap.);

- JIeJIOBBIE M MHBIE JIMYHBIE KAYeCTBA, KOTOPBIE HOCAT OLICHOYHBIN XapaKkTep;

- (mpoume cBeleHus, KOTOPbIe MOTYT UACHTU(ULIUPOBATH YEIOBEKA).

N3 ykazannoro cmmcka PaboTonmaTens BmpaBe MoJiydyaTh M HCIOJIB30BAaTh TOJIBKO T€ CBEICHUS,
KOTOpBIE XapaKTePU3YIOT IpakJaHuHA KaK CTOPOHY TPYJOBOTO JIOTOBOPA.

2.4. Cenenus, ykazanHble B 1. 2.3 Hactosero lloyiokeHusi, U JOKYMEHTBI, UX COJEpIKallue,
SBJISIOTCST KOHOUACHIUATBHBIMU. PexXiM KOH(PHUACHIIMATHHOCTH MEPCOHANBHBIX TAaHHBIX CHUMAETCS B
clydasx 00e3TUYUBAHMS UITU TI0 UCTEUEHUH (D JIET CPOKa XpaHEHUsl, €CITU HHOE HE OMPEICTICHO 3aKOHOM.

2.5. JlokyMeHTaMu, COJIep>KallliMH IepCOHaIbHbIE JaHHBIE pAOOTHUKOB, SBIISIFOTCS:

- KOMIUIEKCHI JIOKyMEHTOB, COIMPOBOXKAAIOIIUX MPOIEcC OPOpPMIIEHHUSI TPYIAOBBIX OTHOIIECHUU MpPH
npreMe Ha padoTy, MepeBoie, YBOIbHEHHH;

- KOMIUJIEKC MAaTepHajioB MO aHKETUPOBAHUIO, TECTUPOBAHUIO, MPOBEACHHUIO COOECeTOBaHUN C
KaHJUIaTOM Ha JIOJKHOCTB;

- MO/UIMHHUKU Y KOTIMH MPUKA30B (pacropsHKEHUN) 0 Kaapam;

- IWYHBIE JIeTIa, TPYAOBbIE KHWKKH, CBEICHUS O TPYAOBOU AesarenbHOoCcTH paboTHrkoB (CT/I-P);

- Jlefna, coIepIKaliue MaTepralibl aTTecTaluii pabOTHUKOB;



- JIeJ1a, CoJiepaKalle MaTeprassl BHYyTPEHHUX pacCiaeOBaHUM;
- CIIPaBOYHO-UH(DOPMAIIMOHHBIN OaHK JaHHBIX M0 MEPCOHANTY (KapTOTEKH, )KYpHAJIBI);
- KOIIMY OTYETOB, HAIIPABJISIEMBIX B FOCYAAPCTBEHHBIE KOHTPOJIMPYIOIIUE OPraHbl.

3. Oos13annoctu PadoTonarens

3.1. B wnensx obecrneueHuss mpaB U cBoOOJA uenoBeKka M rpaxigaHuHa Pabotomarens U ero
MIPEJICTABUTEIM TIPU 00pabOTKEe TNEPCOHANBHBIX TaHHBIX PaOOTHUKA 00S3aHBI COONIIONATH CIICAYIONIUE
oOmue TpedoBaHUS:

3.1.1. OGpaboTka MEPCOHAIBHBIX MAHHBIX PAOOTHHKA MOYKET OCYIICCTBISATHCS HCKIIOUUTEIHHO B
nensx oOecredeHus COOJIO/IEHUST 3aKOHOB W HMHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COJCHCTBUS
pabOTHHKaM B TPYAOYCTPOWCTBE, OOy4YEHMH U TPOJBIKCHUHU MO CIyxOe, obecrieueHus JUIHON
0€30macHOCTH PaOOTHUKOB, KOHTPOJISI KOJIMYECTBA M KayeCTBa BBIMOJHIEMON pabOThl U OOECTCUCHHS
COXPaHHOCTHU UMYIIECTBA.

3.1.2. Ilpu omnpeneneHuu oObeMa U coJepkaHUsl 00pabaThIBa€MBIX IEPCOHATBHBIX JJTaHHBIX
pabotauka PaGoromatenr momkeH pykoBojacTBoBaThesi Kouctutynmeir Poccmiickoit ®eneparum,
TpynoBbsim kozaekcoMm Poccuiickoit @enepanyiv 1 UHBIMU (efiepaibHBIMU 3aKOHAMHU.

3.1.3. Bce mnepcoHanbHble JaHHbIE paOOTHHMKa cjeayeT ImoJydyaTb y Hero camoro. Ecnu
MepCOHANBHBIC JTaHHbIE PA0OTHHUKA BO3MOXKHO TIOJIYYHTHh TOJIBKO y TPEThEe CTOPOHBI, TO PabOTHHK
JOJIKeH OBbITh YBEOMJIEH 00 3TOM 3apaHee M OT HEero JOJKHO OBITh MOJy4€HO MUCHbMEHHOE COTJIacHe.
PabGoTomarens n0MKeH COOOMIMTH PAaOOTHHKY O IEIAX, MPEANOoJiaraeMbIX HCTOYHHMKAX M CIIOC00ax
MOJIy4YeHUs] TIEPCOHANBHBIX JAHHBIX, a TAK)KE O XapakTepe MOJIeKAalllUX IMOJYYECHUIO MEePCOHATbHBIX
JAHHBIX U MOCIIEACTBUAX 0TKa3a pabOTHHKA JIaTh MMCbMEHHOE COTJIache Ha UX MOJIy4YeHHUE.

3.1.4. PaGoTonmaTens HE UMEET IpaBa MoOJydaTh U 00padaThIBaTh MEPCOHANBHBIE TaHHBIE paOOTHHUKA
O €ro TMOJUTHYECKUX, PEIUTHO3HBIX M MHBIX YOSXKIEHUSX M YacTHOM >Ku3HM. B cioywasx,
HEMOCPEJCTBEHHO CBSI3aHHBIX C BOIMPOCAMHU TPYAOBBIX OTHOILIEHHUH, B COOTBETCTBMM cO CT. 24
Konctutynmuun Poccuiickoit @enepanmun PaGotomarens BopaBe moJiydaTh W 00padaThIBaTh JAHHBIE O
YaCTHOM >KM3HHU paOOTHHKA TOJIBKO C €r0 MUCbMEHHOIO COTJIacHsl.

3.1.5. PaGoTonarens He UMEET MpaBa MoJydyaTh U 00pabaThIBaTh MEPCOHAIbHBIC JaHHBIE PAOOTHUKA
0 €ro WICHCTBE B OOLIECTBEHHBIX 0ObEIUHEHUSIX WIIU €r0 PO(COI03HOM AeATENbHOCTH, 33 UCKITIOUEHUEM
CllydaeB, MPEAYCMOTPEHHBIX (elepaTbHBIM 3aKOHOM.

3.1.6. Ilpu npuHATHM pelIeHUH, 3aTparvBalOIIUX HHTEpechl paboTHUKa, Paboromarens He uMeer
IpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JTAHHBIX PAOOTHHKA, MOTYYEHHBIX UCKIIIOUYUTENIBHO B pe3ylibTaTe
WX aBTOMAaTHU3UPOBAHHOM 00paOOTKH UIIH 3JEKTPOHHOTO MOJTyYEHUSI.

3.1.7. 3ammuTa mepcoOHANbHBIX NaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO HMX HCIOJIb30BAHUSA WU
yTpaThl JIOJDKHA ObITh oOecrieueHa PaboTomarenem 3a cueT €ro CpeAcTB B MOPSKE, YCTAHOBIEHHOM
(benepanbHBIM 3aKOHOM.

3.1.8. PaOOTHHMKHM U WX TPEICTABUTENU JOJDKHBI ObITH 03HAKOMJICHBI MOJ MOJMHUCH C JOKATbHBIMH
aktamu PaboTonarens, ycTaHaBIUBAIOLIUMU MOPAIOK 00pabOTKU MEPCOHATBHBIX JaHHBIX PAOOTHUKOB, a
Takke 00 uX MmpaBax U 00S3aHHOCTSIX B 9TOU 001aCTH.

3.1.9. PaGoTHUKYU HE TOJKHBI OTKA3bIBATHCS OT CBOMX MPaB HA COXPAaHEHUE U 3aIIUTY TalHBI.
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4. O0s13aHHOCTH Pa0OTHHKA

PaboTHuK 00s13aH:

4.1. IlepemaBarp PaboTomarenqro WAM  €ro  NPEACTABUTENI0  KOMIUIEKC  JIOCTOBEPHBIX
AOKYMCHTHUPOBAHHBIX MCPCOHAJIBHBIX OAHHBIX, MNCPCUYCHb KOTOPLIX YCTAHOBJICH TPYI[OBLIM KOJEKCOM
Poccuiickoit ®enepanuu.

4.2. CBOEBpEeMEHHO B pa3yMHbIHl CpPOK, HE IMpeBbIIAIONIMN 5 nHEH, coolmars PaboTonarento o0
HN3MCHCHUHN CBOUX MEPCOHATIBHBIX JaHHBIX.

5. IIpaBa paGoTHHKA
PaboTHuk nmeer npaso:

5.1. Ha monHyro nH(MOpMAaIKio 0 CBOMX MEPCOHATBHBIX JTAHHBIX U 00pab0OTKE ITHUX JTaHHBIX.

5.2. Ha cBoOoaHbIi OecrulaTHBIM JOCTYN K CBOMM IE€PCOHAJIBHBIM JAHHBIM, BKIIIOYas MpaBO Ha
MOJTy4eHUE KOTHM JIF0O0M 3amucH, cojepkKalieil IepcoHalbHbIE JaHHBIE COTPYIHUKA, 32 UCKIIOYCHUEM
Cly4aeB, MPEAYCMOTPEHHBIX 3aKOHO1aTeIbcTBOM Poccuiickoit denepanum.

5.3. Ha pmocTynm K MEIWIMHCKAM JaHHBIM C TMOMOINBI0 MEAMIIMHCKOTO CIEIHAIUCTa TI0 CBOEMY
BBIOODY.

5.4. TpeboBaTh UCKITIOUEHUS WM UCIIPABICHUS HEBEPHBIX MJIM HEIMOJHBIX IEPCOHAIBHBIX JaHHBIX, a
TaKke  JIaHHBIX, O0O0pabOTaHHBIX C HapylmIeHHWeM TpeOOBaHWH, OMNPEICIICHHBIX  TPYAOBBIM
3aKoHOMaTenbCcTBOM. [Ipm oTkaze PaGoromarens HMCKIIOUATH WIM HMCIPABUTH TNEPCOHATIBHBIC JTaHHBIC
COTpYIHHMKAa OH MMEET NpaBO 3asBUTh B NMUCbMeHHOW (opme PaboTomaTtento o cBoeM HeCOIJIacuu C
COOTBETCTBYIOIIMM 0OOCHOBaHHEM TaKOoro Hecornacus. [lepcoHanbHble JaHHBIE OLIEHOYHOTO XapakTepa
COTPYIHHUK UMEET MPaBO JOTIOJHUTD 3asIBJICHUEM, BBIPAXKAIOIINM €0 COOCTBEHHYIO TOUKY 3pEHUSI.

5.5. TpeboBate u3BenieHus Pabotomarenem Bcex JHIl, KOTOPHIM paHee OBLIM COOOIIECHBI HEBEPHBIE
WM HETOJHbIE MEepPCOHANbHbIE JaHHBIE COTPYAHHMKA, 000 BCEX NMPOM3BEICHHBIX B HUX HMCKIIIOUEHUSX,
WCIPABIICHUAX WU JAOMOJHEHUSX.

5.6. OGxanoBaTh B CyJ JIOObIE HENpaBOMEpHBbIC ACHCTBUA WM Oe3nelictBue PabGoromatenss mpu
00paboTKe U 3aIIUTe ero NePCOHANBHBIX IaHHBIX.

5.7. OnpenensiTh CBOUX MPEACTaBUTENEH /IS 3aIIUTHI CBOMX IIEPCOHATBHBIX TAHHBIX.

5.8. TpeboBath MpeKkpaTuTh B JIt000€ BpeMs nepeaady (pacrnpocTpaHeHue, NpeaocTaBiIeHHe, JOCTYI)
MepPCOHAIBHBIX JaHHBIX, pa3pelieHHbIX A pacrpocTpanenus. TpeboBanue oGopMisieTcsi B MUCbMEHHOM
Bujge. OHO JMOMKHO BKIIOYaTh B ce0s (GamMuiIuio, WMs, OTYECTBO (MPH HAJIMYMUU), KOHTAKTHYIO
unpopmanuio (HoMep TenedoHa, aapec IEKTPOHHOM MOUTHl WK MOYTOBLIM ajgpec) pabOTHHKA, a TaKKe
nepeyeHb NePCOHANBHBIX JaHHBIX, 00pab0TKa KOTOPHIX MOJUIEKUT MPEKPAIICHHIO.

6. Coop, 00padoTKa U XpaHEHHE NEPCOHAIBHBIX JAHHBIX

6.1. OOpaboTka TeEpCOHAIBHBIX MaHHBIX paboOTHUKA - Jr000e JeiicTBue (omeparus) WU
COBOKYITHOCTh JICHCTBUI (Oomepalnii), COBEPIIAEMBIX C HCIOJIb30BAaHHUEM CPEACTB aBTOMATH3AIUH WU
0e3 UCMONb30BaHUSA TaKUX CPEJICTB C TEPCOHANBHBIMM JaHHBIMHM, BKIIOYas cOOp, 3almuch,
CUCTeMAaTH3allMI0, HAaKOIUICHHe, XpaHEeHHe, YTOYHEeHHe (OOHOBIEHHE, W3MEHEHHUE), U3BICUYCHHUE,
UCIOJIb30BaHME, Tiepenady  (pacmpocTpaHeHue, MpeAoCTaBlIeHHE, JOCTyM), 0Oe3TuYrBaHUE,
ONMOKMpOBaHUE, yIAIEHUEe, YHUUYTOXKEHUE MEPCOHATBHBIX TAaHHBIX paOOTHHUKA.

6.2. Bce nepcoHanbHbIe JaHHBIE paOOTHHKA CeAyeT MOoMydaTh y Hero camoro. Eciu nepcoHanbHbIe
JaHHBIE PAO0OTHUKA BO3MOXKHO TMOJYYUTh TOJIBKO y TpPEThEH CTOPOHBI, TO PAOOTHHUK JOKEH OBIThH
yBEIOMJICH 00 9TOM 3apaHee M OT HEero JIOJKHO OBITh MOJTYYeHO MUCEMEHHOE COTIache.



6.3. Pabotomarenb NOKEH COOOIIMTH PAOOTHUKY O IENsAX, IMPENNojaraéMbIX HCTOYHUKAX H
cnoco0ax TMOJIyYeHHS TEPCOHANBHBIX JaHHBIX, a TaKKe O XapaKTepe IMOUIeKAIMX MOJTyICHHIO
NEPCOHANBHBIX JAHHBIX W TOCJIEACTBUAX OTKa3za paOOTHUKA JaTh NHCbMEHHOE COrJlacHe Ha HX
IIOJIyYEHHUE.

6.4. PabotHuk mnpencrarisier PaboTomaTtemo ITOCTOBEepHBIC CBeleHUs O cebe. Paboromarens
MIPOBEPSET IOCTOBEPHOCTh CBEACHUH, CBEPsIs IaHHBIE, MPEACTABICHHBIE PAOOTHUKOM, C UMEIOIIUMUCS Y
paboTHuka nokymMeHTamu. llpeacraBieHne paOOTHUKOM TOMJIOXKHBIX JOKYMEHTOB WM JIOKHBIX
CBEJICHUI MPH MOCTYIUICHUU Ha paboTy SBISETCS OCHOBAHHEM JJISl PACTOPKEHHSI TPYIOBOTO JOTOBOpA.

6.5. Ilpu nocrymiennn Ha paboTy paOOTHUK 3aOJIHAET aHKETY U aBTOOHOTpaduIo.

6.5.1. AHKeTa TIpe/icTaBIsAeT cO00M MepedeHb BOMPOCOB O EPCOHATBHBIX JaHHBIX PaOOTHHUKA.

6.5.2. AHKeTa 3amoJiHseTcs pabOTHUKOM caMoOCTOsITeNbHO. [lpy 3amogHeHUMM aHKEThl PabOTHUK
JIOJKEH 3aIloJIHATH BCe ee rpadbl, Ha BCe BOMPOCH! JIaBaTh MOJHBIE OTBETHI, HE JIOYCKATh MUCIIPABICHHI
WIH 3a4€pPKUBAHHM, POYEPKOB, TOMAPOK B CTPOTOM COOTBETCTBHH C 3aIUCSIMU, KOTOPBIE COJIEpKaTCs B
€ro JIMYHBIX IOKYMEHTaX.

6.5.3. ABroOmorpaduss - OKYMEHT, COJAEpXKAIIMil  OMHCaHWE B  XPOHOJOTUYECKOU
MOCIIEIOBATEIIHHOCTH OCHOBHBIX ATAIIOB JKU3HU U JACATEIBHOCTH MPUHUMAEMOTO pabOTHHKA.

6.5.4. ABToOnOrpadus cocraBisieTcsi B MpOU3BOJIbHOM popme, 6e3 TOMapOoK U UCIPABIICHUH.

6.5.5. Aukera u aBtoOuorpadus pabOTHHKA JODKHBI XPAaHUTHCS B JIMYHOM Jeiie paboTHWKa. B
JMYHOM JIeJIe TaKKe XPaHSATCS WHBIE TOKYMEHTHI MEPCOHATFHOTO YUeTa, OTHOCSIUECS K MePCOHATLHBIM
JTaHHBIM pabOTHUKA.

6.5.6. JInunoe neno paboTHUKA OPOPMIISETCS MTOCIIe U3AAHKS TIPUKa3a O IpUeMe Ha padoTy.

6.5.7. Bce mMOKyMEHTBHI JIMYHOTO Jiejia TMOJIIIMBAIOTCA B OOJOXKY oOpasiia, YCTaHOBJIECHHOTO
PabGoTonarenem. Ha Helt yka3piBatoTcst amMuiusi, MMs, OTYECTBO pabOTHHKA, HOMEP JIMYHOTO JIela.

6.5.8. K kaxmomy JTUYHOMY [Ny TNPHUJIararoTcs 1Be MBETHBIE GoTorpadguu pabOTHUKA pa3MepoM
3x4.

6.5.9. Bce [IOKyMEHTHI, MOCTyMHAloOIIME€ B JMYHOE JENI0, PACIOJaraloTcs B XPOHOJOTUYECKOM
nopsiike. JINCThI TOKyMEHTOB, MOIIUTHIX B JIMYHOE AETI0, HyMEPYIOTCS.

6.5.10. JluyHoe pemo BemeTCs HAa NPOTSHKEHUH BCEH TPYIOBOW JEATEILHOCTH pPaOOTHHUKA.
W3meHeHus, BHOCHMbBIE B JIMYHOE [I€JIO, JOJDKHBI OBITh IOATBEPKAEHBI COOTBETCTBYIOIIUMHU
JOKYMEHTaMH.

6.6. PaGoronarens He MMeeT MpaBa MOJIy4aTh U 00pabaThiBaTh MEPCOHAIbHBIC TaHHBIE PAOOTHHUKA O
€ro pacoBOM, HAIIMOHATLHOW MPUHAIICKHOCTH, MOJTUTUYECKUX B3IJISIIaX, PETUTHO3HBIX U GUIOCOPCKUX
yOeXACHUAX, COCTOSIHUU 3[I0POBbSl, HHTUMHOM >KM3HU, 32 UCKIIOYCHHEM CIy4aeB, MPEIyCMOTPEHHBIX
TpynoBeim koaekcom Poccuiickoii @enepanuu u ApyrumMu GeaepatbHbIMU 3aKOHAMHU.

6.6.1. OOpaboTka mepCOHAJIbHBIX [AHHBIX, pa3pElICHHBIX [UIsI PACHpPOCTPAHEHHUs, M3 4HCIa
CHeIHabHBIX KaTEerOpHil MepCOHANbHBIX JAaHHBIX, yKa3aHHBIX B 4. 1 cT. 10 denepanbHOro 3aKoHa OT
27.07.2006 Ne 152-®3 "O mnepcoHaJlbHBIX JAHHBIX'", TOIMYCKAaeTCs, €CIU COOJIOAAIOTCS 3ampeThl U
yclloBHsl, peycMoTpeHHsble cT. 10.1 ykazaHnHOro 3akoHa.

6.7. PaGotonarens He MMeEET MpaBa MOTy4aTh U 00pabaThIBaTh MEPCOHATIbHBIC TaHHBIE PAOOTHHUKA O
€ro YJIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHHIX WIN €ro MPOQCOO3HON NeSITENTbHOCTH, 32 UCKIIOUEHUEM
cllydaeB, MpeayCMOTpeHHBIX TpyaoBbIM KojiekcoM Poccuiickoit denepannu uiav UHBIMU (eieparbHBIMU
3aKOHAMH.

6.8. OOpaboTka MepCOHANBHBIX JaHHBIX pabOTHHKOB PaboTomaremeM BO3MOKHAa TOJBKO C HUX
cornacusi. VICKITIOYEHHE COCTaBIIAIOT Cly4dad, IpelyCMOTPEHHbIE 3aKOHOAATeNbCTBOM Poccuiickoii
@denepanyu (B 4aCTHOCTH, corjacue He TpeOyeTcs MmpH HAIWYMM OCHOBAHWUW M COONIOJICHWU YCIIOBHIA,



MEPEUUCIECHHbIX B I. . 2 - 11 u. 1 cT. 6, m. 1. 2.1 - 10 u. 2 c1. 10, u. 2 cT. 11 denepanbHOro 3aKkoHa OT
27.07.2006 Ne 152-®3 "O nepcoHanbHBIX JAHHBIX").

6.9. IlucebmenHoe cormacue pabOTHMKA Ha OOpabOTKY CBOMX IEPCOHAIBHBIX JAHHBIX JOJDKHO
BKJIFOUATh B ceOs, B YACTHOCTH, CBEJCHHUS, yKa3aHHbIC B 1. 1. | - 9 4. 4 c1. 9 denepanbHOTO 3aKOHA OT
27.07.2006 Ne 152-®3 "O nepcoHaIbHBIX JaHHBIX".

6.10. IluceMenHOE coriacue pabOTHHKA Ha 00pabOTKY NMEpCOHATIBHBIX JAHHBIX, pa3pelICHHBIX IS
pacrmpocTpanenusi, oGopMIIIeTCS OTIEIBHO OT APYIMX corjlacuii Ha 00pabOTKy €ro nepcoHaIbHBIX
naHHbIX. [Ipu aTOM coOnroparoTcs ycnoBusi, MPEAyCMOTpPEHHbIE, B yacTHOCTH, cT. 10.1 ®denepanbHOro
3akoHa oT 27.07.2006 Ne 152-®3 "O nepcoHanbHbIX JaHHBIX'. TpeOoBaHMsS K COJIEP)KaHUIO TaKOTO
corjlacHsl YCTAaHABJIMBAIOTCS YIOJHOMOYEHHBIM OpPraHOM IO 3alllUTe MPaB CYOBEKTOB IMEPCOHATBHBIX
TTAHHBIX.

6.10.1. TluceMeHHoe corjacue Ha O0O0OpaOOTKYy NEPCOHAIBHBIX MJAHHBIX, PAa3pELIECHHBIX IS
pacrpocTpaHeHus, pabOTHUK MpeaocTaBisieT PaboTomaTemnto JINIHO.

6.10.2. Paboronarens 00s3aH He MO37HEE Tpex padouMx JHEH ¢ MOMEHTa MOJY4YEHMsI YKa3aHHOTO
corylacus OmyOiIMKOBaTh MHMOPMAIMIO 00 YCIOBHUSX O0OpaOOTKH, O HAJIWYWHU 3aMpeTOB W YCIOBHHA Ha
00pabOTKy HEOTPAaHUICHHBIM KPYTOM JIHII TEPCOHATBHBIX JAHHBIX, Pa3peIICHHBIX IS pACIIPOCTPAHCHUS.

6.10.3. Cornacue Ha 00OpaOOTKy MNEpCOHAIBHBIX NAHHBIX, Pa3pelIEHHBIX I PacHpOCTPaHEHUs,
TpeKpaIiaeT cBoe JACHCTBUE ¢ MOMEHTa MOCTyruieHus: PaboTonarento TpeboBaHuUs, YKa3aHHOTO B 1. 5.8
Hacrosero [lomoxenus.

6.11. B cootBercTBHU co cT. 86 TpymoBoro kojekca Poccuiickoit denepanuu B mesIx 00eCTICUSHHs
mpaB M CBOOOJ 4YelOBeKa W TrpaxiaHuHa PaboTtomaTenh W ero mpeacTaBUTENM Npu 00paboTke
MePCOHANBHBIX TAHHBIX pAa0OTHUKA JOJKHBI COOIIOIAaTh, B YaCTHOCTH, CJICIYIOIINE 00mTre TpeOOBaHNS:

6.11.1. Ilpu ompeneneHun oObeMa W coIepkaHHs 00pabaThIBAEMbIX IEPCOHATBHBIX JaHHBIX
pabotHuka Paboromatens momkeH pykoBojacTBoBaThesi Kouctutynmenrt Poccwmiickoit deneparum,
TpynoBeim koaekcom Poccuiickoit @eaepanun v HHBIMU defepaTbHBIMU 3aKOHAMM.

6.11.2. Ilpu npuHATHM PEIICHHH, 3aTparuBalOIINX MHTEpEChl paboTHUKA, PaboTtomaTenp He mMeeT
IpaBa OCHOBBIBATHCS HA IEPCOHAJBHBIX JAHHBIX, IMOJIYYCHHBIX HCKIIOUUTEILHO B pE3yJAbTaTe HX
aBTOMATU3UPOBAHHOM 00pabOTKU WM AJIEKTPOHHOTO MOJTy4EHUS.

6.11.3. 3amuTa nepcoHandbHBIX JAHHBIX paOOTHHUKA OT HEMPABOMEPHOTO UX MCHOJIB30BaHUs, YTPAThI
obecneunBaerca PaGotomarenem 3a c4eT €ro CpeAcTB B MOPSAJIKE, YCTAHOBIEHHOM TpPYyIOBBIM KOJAEKCOM
Poccuiickoit deneparuu 1 HHBIME (QeIepaTbHBIMU 3aKOHAMH.

6.11.4. PaOOTHHMKH M MX MPEICTABUTENN JOLKHBI ObITh O3HAKOMIICHBI MO MOAMUCKY C JOKYMEHTaMHU
PaGoronarens, ycTaHaBIMBAIOMIMME MOPSAOK 00paOOTKH MEPCOHANBHBIX JAHHBIX, a TAKXKe 00 MX MpaBax
1 00s13aHHOCTSX B ATOM 00JIaCTH.

6.11.5. PaOboTHHMKM HE JOTHKHBI OTKA3bIBATHCA OT CBOUX IIPAB HA COXPAHEHHE U 3aIUTY TAlHBI.

7. Ilepeaaya nepcoOHANbHBIX AAHHBIX

7.1. Ilpu nepenaye nepcoHaIbHBIX JaHHBIX paboTHUKa PaboToaTens 10/KeH coOmoaaTh
clieiyIoIue TpeOoBaHus:

- He cooO0IIaTh epCOHANbHBIE JaHHbIE PAOOTHHKA TPEThEH CTOpPOHE O€3 MUCHMEHHOTO COTrIacus
pabOTHHKA, 32 UCKIIFOYEHHUEM CITy4aeB, KOTJIa 3TO HEOOXO0AMMO B LEJISAX MPEIyNPEXKAECHUS YIPO3bl KU3ZHU
U 37I0pOBBIO PA0OTHHUKA, & TAKXKE B CIyJasX, YCTAHOBJICHHBIX (pefepabHbIM 3aKOHOM;

- He coo0I1aTh MepCOHANbHbIE JJaHHbIE PAOOTHHKA B KOMMEPUYECKHX LIEJsIX 0€3 ero MMCbMEHHOTO
CorJIacus;



- IPEeYNPETUTh JIUII, OTYYaIOUINX IIepCOHATbHbIE JaHHbIE pa00THUKA, O TOM, YTO 3TH JIaHHbIE
MOTYT OBITh HCHOJIB30BAHBI JIUIIb B LEJSAX, ISl KOTOPBIX OHU COOOIICHBI, U TPEOOBATh OT ITHX JIUI]
HOJTBEPXKAEHUSI TOTO, YTO 3TO MPaBUIIO cOOMII0eHO. JInia, noTyJyaronue nepcoHalIbHbIE JTaHHbIE
paboTHHKa, 00s13aHbl COOI0AATh KOH(PUICHIINATIBHOCTD. JIaHHOE M0JIOKEHUE HE PaclipOCTPAHAETCS Ha
0OMeH MepCcoHaIBHBIMU TAHHBIMHU PAOOTHUKOB B MOPS/IKE, YCTAHOBICHHOM (peiepalbHBIMH 3aKOHAMU;

- pa3pemarh JOCTYI K IEPCOHAIbHBIM JaHHBIM PaOOTHUKOB TOJIBKO CIIELIUAIBHO
YIOJITHOMOYEHHBIM JIMLIAM, IIPU 3TOM yKa3aHHbIE JIMIA JOJLKHBI IMETh IIPABO M0JIy4aTh TOJIbKO TE
NepCOHAIBHBIE TaHHBIE pa0OTHHKA, KOTOPhIE HEOOXO MBI /ISl BHITIOJHEHUS! KOHKPETHBIX (DYHKIIUH;

- HE 3aIpalmBaTh HHPOPMAIIUIO O COCTOSIHUH 3/I0pOBbs paOOTHHKA, 32 HCKITIOYEHUEM TeX
CBECHUI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBINIOJIHEHNUS paOOTHUKOM TPYAOBOMH
bynkumm;

- lepeaBaTh epCOHaIbHbIE JaHHbIE pAOOTHUKA NPEICTABUTENSAM PaOOTHUKOB B MOPSKE,
ycTaHoBJIeHHOM TpynoBbiM kKoaekcoM Poccuiickoit @enepanuu, 1 orpaHIYMBaTh 3Ty UH(POPMALHIO
TOJIBKO TEMU NEePCOHATLHBIMU JaHHBIMU PAOOTHHKA, KOTOPbIE HEOOXOIUMBI JUIsl BHIIOJTHEHUS
YKa3aHHBIMH NPEICTaBUTENAMU UX QYHKIUH.

8. locTyn K nepcoHAIbHBIM JAHHBIM COTPYAHHKA

8.1. Buyrpennuit goctym.

[IpaBo moctyna K nepcoHaIbHBIM JAHHBIM COTPYIHUKA UMEIOT:

- pykoBouTenb Pabotonarens;

- PYKOBOJUTENH OT/ACINIA KAJPOB;

- PYKOBOJUTENH CTPYKTYPHBIX MOIPA3ACICHUN 0 HAITPABJICHHUIO JIEATEIBHOCTH (IOCTYI K JTUIHBIM
JAHHBIM TOJILKO PAaOOTHHUKOB CBOETO TOIPA3/ICIICHHS) TI0 COTJIACOBAHUIO C PYKOBOIUTEIEM
Pabotonarens;

- IIpU TIEPEBO/IE U3 OJIHOTO CTPYKTYPHOI'O MOAPA3ACICHUS B APYrO€ AOCTYI K IEPCOHATBHBIM
JAHHBIM PaOOTHUKA MOXKET UMETh PYKOBOIUTEIh HOBOTO TIOIPA3/ICIICHHS TI0 COTJIACOBAHMIO C
pykoBoauTeinem Paboromarens;

- paOOTHUKH OYXTAJITEPUH - K TEM JaHHBIM, KOTOPbIE HEOOXOIMMBI JIJIsl BHITIOJIHCHHSI KOHKPETHBIX
GhyHKIINIH;

- caM paOOTHUK, HOCUTEIIb TAHHBIX.

8.2. BHemnuii gocrym.

PaGoronarens BIpaBe OCYIIECTBISATH NEpeauy MepCOHANBHBIX JAHHBIX PA0OTHUKA TPETHUM JIUIIAM,
B TOM YKCJI€ B KOMMEPUYECKHUX IEJSAX, TOJBKO C €ro MpeBapUTEILHOIO MMCbMEHHOTO COTJIacHs, 3a
UCKITIOYCHHEM CITy4aeB, KOTJa 3T0 HEOOXOAUMO B LIEJISX MPEIyNPEekKACHUS YTPO3bI KU3HU U 30POBBIO
paboTHUKA, a TAKXKE B JPYTUX CAy4asX, MPeIyCMOTPEHHBIX JIEHCTBYIOIIUM 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepanuu.

[Tepen nepenaueii nepcoHANbHBIX JaHHBIX PaboTomaTens JOMKEeH MPeAyNpPeanTh TPEThHE JTUI0 O TOM,
YTO OHH MOTYT OBITh UCIIOJIb30BAHBI TOJIBKO B T€X LENX, sl KOTOPBIX OblLIN cooOmieHsl. [Ipu atom y
TPETHEro JIUIa HEOOXOAUMO MOTYIUTh MOATBEPIKIACHUE TOTO, YTO Takoe TpeboBaHue OyneT um
COOJTIOICHO.

He tpeGyetcs cornacue paboTHHKA Ha Mepeaady NepCOHANBHBIX JaHHbBIX:

- TPETHUM JIUIAM B MEJSAX MPEAYIPEKACHUS YTPO3bI )KU3HU U 37I0POBBIO PAOOTHHUKA,

- B ®ona conmansHoro crpaxoBanusi Poccuiickoit denepanuu, [lencnonnsiii poua Poccuiickoit
Odenepannu B 00beMe, IPeTyCMOTPEHHOM JICHCTBYIOIIUM 3aKOHOIaTeIbcTBOM Poccuiickoit denepanuu;

- B HAJIOTOBBIE OPraHbl;



- B BOGHHbIE KOMUCCApUaThl;

- 110 3arpocy NpoecCHOHATBHBIX COI030B B LENAX KOHTPOJIS 32 COOIIOACHUEM TPYAOBOTO
3akoHoaTenbcTBa PaboTonarenem;

- 10 MOTHUBUPOBAHHOMY 3aIlpOCY OPraHOB IIPOKYpPATYpHI;

- 10 MOTUBUPOBAHHOMY TPeOOBaHUIO [TPABOOXPAHUTEIBHBIX OPIaHOB U OPraHOB 0€30M1aCHOCTH;

- 110 3aIIpOCy OT FOCYAAPCTBEHHBIX MHCIIEKTOPOB TPY/a MNPU OCYILECTBICHUN UMH HaJJ30PHO -
KOHTPOJIbHOM JESITEIbHOCTH;

- 110 3aIpoCy CyJa;

- B OpTraHbl U OPTaHU3aI|H, KOTOPbIE JOJKHBI OBITh YBEIOMJICHBI O TSKEJIOM HECUYACTHOM CIIydae, B
TOM YHCJIE CO CMEPTEIBbHBIM HUCX0JIOM;

- B CIIy4asiX, CBSI3aHHBIX C CIOJHEHUEM paOOTHUKOM JIOJKHOCTHBIX 00S3aHHOCTEH;

BapuaHnT, eciau B 10roBope 0 BBITYCKE KapT (KOJUIEKTUBHOM JIOTOBOPE, JIOKAJIBHOM HOPMaTUBHOM
aKTe OpraHu3alii) IpeIyCMOTPEHO IPaBo paboToAaTENs MepeaaBaTh epCOHAIbHbIE JaHHbIE
paboTHUKOB 10O paboTOIaTelNb JEMCTBYET HA OCHOBAHUH JJOBEPEHHOCTH Ha MPEICTABJIEHNE HHTEPECOB
PabOTHHUKOB:

- B KPEIUTHYIO OpraHu3alnio, 00CIyKMBAIOIIYIO TIaTeXHbIE KapThl pAOOTHUKOB.

8.3. Ipyrue opranusamuu.

Ceenenusi o paboOTHHKE (B TOM YHCJIE YBOJIEHHOM) MOTYT OBITh MTPEIOCTABIIECHBI IPYTroi
OpraHM3aIiK TOJIBKO C MMCbMEHHOT'0 3alpoca Ha OlaHKe OpraHu3allyu ¢ MPUI0KEeHHEM KON
3asiBJIeHUs pabOTHHKA.

8.4. POOCTBEHHUKH U YWIEHBI CEMEI.

IlepconanbHble TaHHBIE pAOOTHHUKA MOTYT OBITh PEJOCTaBIEHbI POACTBEHHUKAM UM WIEHAM €ro
CEMbH TOJIBKO C IIMCBMEHHOI'0 pa3pelleHHs caMoro pabOTHHKA.

9. 3amuTa NEePCOHAIBLHBIX JAHHBIX PA0OTHUKOB

9.1. B nensix obecrneyeHns: COXpaHHOCTU U KOH(PUICHIIUAIBHOCTH MEPCOHATBHBIX TaHHBIX
paboTHUKOB Bce omnepaiuu 1o oGopmieHuo, GopMUPOBAHUIO, BEICHUIO U XPaHEHUIO JTaHHON
nH(OpPMAaLIUU JOJDKHBI BHIIOJHATHCSA TOJBKO PAOOTHUKAMHU OT/IEja KaJipoB, OCYIIECTBISIONIMMU JaHHYIO
paboTy B COOTBETCTBUU CO CBOMMHU CITY)KEOHBIMU 00S3aHHOCTSAMH, 3a(UKCUPOBAHHBIMH B X
JOJIKHOCTHBIX MHCTPYKIIMSIX.

9.2. OTBeTHI HAa MMCHbMEHHBIE 3aIIPOCHl APYTUX OPraHU3alUi U YUPEKICHUHN B Mpeesiax ux
KOMITIETEHITMH U MIPEIOCTABICHHBIX TOJTHOMOYHIA Aat0TCs B MUCbMEHHOM opme Ha Onmanke PaboTonarens
U B TOM 00BbeMe, KOTOPBIH MO3BOJISET HE pa3riialiaTh U3UIIHANA 00beM MepCOHANBHBIX CBEICHUHN O
pabOTHHKAX.

9.3. Ilepenaua undopmaium, coaepxaiieii CBeACHUs O MEPCOHATBHBIX TaHHBIX PAOOTHUKOB, TIO
tenedoHy, pakcy, dMEKTPOHHON NouTe 0€3 MUCEMEHHOTO corjacusi pabOTHUKA 3aIlpeniaeTcs.

9.4. JIuunble nena U JOKYMEHTBI, COJIepIKallie MepCOHaIbHbIe JaHHbIE pAOOTHUKOB, XPAHSTCS B
3anuparouxcs mradax (ceidax), o0ecrneunBarOmMKX 3aIUTY OT HECAHKITHOHUPOBAHHOTO JIOCTYIIA.

9.5. IlepconanbHble KOMIBIOTEPHI, B KOTOPBIX COAEPIKATCA MEPCOHATbHBIE TaHHBIE, TOHKHBI ObITh
3allMILEHbI NapoJsMU JOCTYIA.
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10. OTBeTCTBEHHOCTH 32 pasriameHne HHPOPMALMHU, CBA3AHHOM
€ epPCOHATbHBIMHU IAHHBIMH PAa0OTHHKA

10.1. JIunja, BUHOBHBIEC B HAPYLICHUH HOPM, PETYIHUPYIOLINX MOTy4eHUe, 00paboTKy U 3aluTy
MIEPCOHAIBHBIX JaHHBIX pA0OTHUKA, HECYT TUCUUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, IPAXKIAHCKO-
IIPaBOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUH C (peiepaIbHBIMU 3aKOHAMHU.

TTPUHITO
Ha [lemarornueckoM coBETE
npotokoi Nel ot 27 aBrycra 2022 1.
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